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HUONG DAN LAP
Danh sach ngudi chi tham gia BHYT (Mau s6 D03-TS).

a) Muc dich: ké khai cac théng tin ctia nguoi chi tham gia BHYT dé thu, cap
thé¢ BHYT theo quy dinh.

b) Trach nhiém Iap: UBND cép x4, don vi quan Iy ngudi tham gia BHY T hoic
dai ly thu/nha trueong hoac co quan BHXH.

¢) Thoi gian 1ap: 13p khi don vi bt dau tham gia dong BHYT va khi ¢6 bién
dong (tang, giam) vé nguoi tham gia, so tien dong BHYT.

d) Phuong phap lap:

- Pbi twong tham gia: ghi loai d6i twong tham gia BHY T (ngudi nghéo, nguoi
c6 cong, tré em dudi 6 tudi, ho gia dinh ...).

- Lwong co sé: ghi mac tién luong co s& do Nha nude quy dinh tai thoi diém
Iap danh sach.

* Chi tiéu theo cot:

- Cot A: ghi s6 thu tu tir nho dén 16n theo tirng muyc: tang ngudi tham gia, tang
tién luong, tro cap; giam nguoi tham gia, giam tién luong, tro cap.

- Cot B: ghi ho, tén nguoi tham gia BHYT.

Déi voi hhimg don vi co s6 luong ngudi tham gia BHYT Ion, c6 yéu cau phan
nhom dbi twong dé thuan tién trong viéc tiép nhan va tra th¢ BHYT, co quan BHXH
c6 trach nhiém hudng dan cac don vi khi 1ap danh séch cap the BHYT, tai cot B tach
thanh cac nhom theo ma don vi truc thuoc (nhoém va ma don vi tryc thuC)c‘do don vi
tu xay dung nhung toi da khong qua 6 ky tu duoc Ky hiéu bang so hoac bang chi).

Vi du: Truong A cé n 16p truc thudc, méj I6p ¢6 50 hoc sinh thi Truong A khi
1ap danh sach phan thanh n nhom: I6p 1, ma so 01, kem theo danh sach cua 50 hoc
sinh thugc lop 1; tiep theo la I6p 2, ma s6 02, kem theo danh sach 50 hoc sinh cua
[6p 2... (Ma s6 don vi truc thudc co thé 1a 01, 02 hoac AA, AB hoac nhiéu ky tu hon
nhung khong qua 6 ky tu)

- Cot 1: ghi mé s6 BHXH cua timg nguoi tham gia.

- Cot 2: ghi ngay thang nam sinh nhu trong gidy khai sinh hoic chiing minh
thu, ho chiéu, thé can cudc.

- Cot 3: ghi gisi tinh cua nguoi tham gia BHYT 1a nit bing céch danh dau
nhan (x), 1a nam dé trong.



- Cot 4: ghi noi dang ky kham chira bénh ban dau theo hudng dan cia co quan
BHXH hodc dai ly thu BHXH, BHYT.

- Cot 5: ghi s, ngay cua bién lai thu tién di véi nguoi tham gia BHYT tu
dong.

- Cot 6: ghi ngay bién lai thu tién hodc ngay vin ban phé duyét ddi tuong c6
hiéu luc.

- Cot 7: Tién luong, tro cap hoac sb tién dong

+ Dbi v6i ngudi dugc ngan sach nha nudce dong, ngan sach nha nuoc oh(:) tro
100% mue dong (bao gom ca ngén sach dia phuong ho trg), ngudi dugc t6 chic
BHXH doéng theo mirc lwong co sé: khong ghi so liéu.

+ Ddi v6i nguoi lao dong:ghi tién lwong 1am can ct dong; truong hop ngudi
thudc ché do tién luong do nha nudc quy dinh ghi bang tong hé sé luong theo ngach,
bac, cap bac quan ham va céc khoan phu cap chtc vy, phu cap tham nién vuot khung,
phu cap tham nién nghé (néu c6) nhan mirc luong co so tai thoi diém hién tai.

~ + D0i véi nguoi huéng lwong huru, trg cap mat sie lao dong hang thang: ghi
tien luong huu, trg cap MSLD.

+ D6i voi ngudi lao dong da duoc don vi bdo giam khi du diéu kién nghi
huong ché do huu tri: dé trong, sau khi ¢ quyét dinh nghi huong ché do huu tri
cia co quan BHXH thi Phong/T6 ché 6 BHXH Iap Mau DO03-TS ghi muc tién
lwong huu theo quyét dinh dugce huong giri Phong/T6 quan 1y thu diéu chinh theo
quy dinh.

+ Pdi v6i nguoi hudong tro cap that nghiép: ghi muc tién huong tro cp that
nghiép.

+ Péi voi nguoi huong ché do thai san: ghi tién luong thang lién ké truéc khi
nghi thai san.

+ Poi voi nguoi tham gia BHYT duogc ngan sach nha nude hd trg mot phan
mirc dong: ghi SO tién do nguoi tham gia dong bao gom ca so tieén do to chuc, ca
nhan ho tro (néu co).

Vi du: Ong Nguyén Vian A thuoc ho can nghéo tham gia BHYT tur ngay
01/01/2017 véi thoi gian 6 thang. Ngan sach nha nuéc hd tro 70%, gia st ngan sach
dia phuong hd trg thém 10%, luong co so 1a 1.300.000 dong thi s6 tién ghi tai cot 8
1a 70.200 ddng (=1.300.000 d6ng x 4,5% X 6 thang x 20%).

+ Dbi voi nguoi tham gia BHYT theo ho gia dinh: ghi s tién do nguoi tham
gia dong bao gdm ca sd tién do té chirc, ca nhan hd tro (néu c6) theo thix ty giam dan
muc dong.



Vi dy: Gia dinh 6ng Nguyén Vin B, ba C (vg 6ng B), anh D (con 6ng B) tham
gia BHYT tu ngay 01/01/2017 véi thoi gian 12 thang, luong co s¢ 1a 1.210.000 dong
thi so tién ghi tai cot 8 nhu sau:

Ong B la:  702.000 dong (=1.300.000 dong x 4,5% x 12 thang).
Ba C la: 491.400 ddng (=1.300.000 dong x 4,5% x 12 thang x 70%).
Anh D la: 421.200 ddng (=1.300.000d6ng X 4,5% x 12 thang x 60%).

- Cot 8: ghi ty 1€ % ngan sach nha nuéc hd trg d6i véi dbi tuong duoc ngan
sach nha nudc hd tro (bao gom ca ngan sach dia phuong).

- Cot 9: ghi sb thang thé BHYT c6 gia tri st dung (chi 4p dung ddi véi nguoi
tham gia theo ho gia dinh va ngudi tham gia BHYT duoc ngén sach nha nudc hodc
to chuc, ca nhan ho trg mot phan muirc dong).

- Cot 10: ghi ngay thang nam bat dau thé BHYT c6 gia trj sir dung.

- Cot 11: Ghi chu

+ Ghi ho va tén cha hoic me hoic ngudi giam ho d6i véi tré em dudi 6 tudi.

+ Ghi céc noi dung bo sung.

* Chi tiéu theo hang ngang:

- Tang:

+ Ghi thr ty tangnguoi tham gia BHYT.

+ Ghi th ty tang tién luong.

- Giam:

+ Ghi thtr ty giam nguoi tham gia BHYT,

+ Ghi thu ty giam tién luong.

Luuy:

- Truong hop ¢6 nhiéu nguoi thay doi noi dang ky KCB ban dau thi ghi cot
B, cot 1 va ghi ndi dung thay doi vao cot 11, cac cot khac bo trong.

- Truong hop ¢6 nhiéu nguoi dé nghi hoan tra tién dong BHYT thi ghi ¢t B,
cot 1 va ghi noi dung thay doi vao cot 11, cac cot khac bo trong.

- Phan ky, xac nhhan cua co quan BHXH va co quan quan ly dbi twong chi thuc
hién doi v&i nhom doi tugng duoc ngan sach nha nude dong 100% muce dong do
UBND xa lap, sau khi da ra soat, doi chiéu véi doi tugng dang quan ly.

Trong thoi han ba (03) ngay 1am viéc, ké tir ngdy nhan dugc danh sach doi
tuong tham gia bao hiémy t&, thuc hién viéc ra soat, doi chiéu danh sach doi tuong



tham gia bao hiém y té. Truong hop ding, thuc hién cap th¢ BHYT theo quy dinh.
Truong hop chua dang doi tugng hoac thicu thdng tin chuyén lai UBND xa dé hoan
thién.

@) Sau khi hoan tat viéc ké khai UBND xa/Pai ly thu....., ky, ghi rd ho tén.



